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Policies available from school office. 

 
 

Denbighshire County Council - Corporate Health, Safety and 
Welfare Policy Statement 

 

Denbighshire County Council recognises its moral and legal duties with regard to 
Health, Safety and Welfare. The council will ensure, so far as is reasonably practicable, 
the health, safety and welfare of its employees whilst at work. It will also ensure, so far 
as is reasonably practicable, the health, safety and welfare of others who may be 
affected by its operations and activities.  

As a responsible employer, we aim to comply with the requirements of the Health and 
Safety at Work etc. Act 1974, its subordinate regulations and approved codes of 
practice. We also aim to fulfil our common law duty of care.  
We will:- 

• Assess and adequately control the risks arising from our activities. 

• Put in place appropriate safe systems of work.  

• Consult with our employees on matters affecting their Health, Safety and Welfare. 

• Provide appropriate information, instruction, training and supervision for our 
employees. 

• Provide and maintain safe plant and equipment 

• Maintain safe and healthy working conditions so far as is reasonably practicable. 

• Endeavour to prevent accidents and cases of work-related ill health. 

• Ensure safe handling, use and storage of hazardous substances. 

• Ensure all employees are competent and capable of carrying out their work.  

• Record accidents and incidents and report them to the enforcing authority where 
required by legislation. 

• Monitor and review any systems we put in place for the purposes of Health, Safety 
and Welfare management. 

• Apply consequences for none compliance to our agreed standards. 
To ensure successful implementation of this policy, we will provide strong leadership 
and commitment from the very top of the organisation and throughout the management 
chain. We expect the same commitment from all our employees irrespective of what 
they do.  
We will inform all employees of the expected standards and put in place a safety 
management system to support them.  
We will strive to continuously improve our safety culture. 
This policy will be reviewed periodically.  

 
 

Chief Executive 

Denbighshire County Council 
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Ysgol Llanfair Dyffryn Clwyd  

Health and Safety Policy 

 
Ysgol Llanfair Dyffryn Clwyd as a “Body Corporate” and an employer has a 
responsibility to comply with the Health and Safety at Work etc. Act 1974 its 
subordinate legislation and other statutory provision. There is also a moral duty to 
consider the wellbeing of its employees and others who may be affected by its 
operations and activities. 
 
The school has a specific duty under the Act to prepare and as often as necessary 
revise, a written Health and Safety Policy and bring the Policy to the attention of its 
staff and others who may be affected by its operations and activities. 
 

1) Organisation – Roles & Responsibilities 
 
The following individuals and bodies, have specific duties and responsibilities 
regarding Health, Safety and Welfare for all school related activities. 
 
1.1) The Local Authority (LA) 
The duty to comply with the statutory requirements of the “Health and Safety at work 
etc.” Act 1974 lies with the LA. This overall duty cannot be delegated however some of 
the functions under the Act will be delegated to the Head Teacher and the Governing 
Body. 
 
1.2) The Corporate Health and Safety Team – Denbighshire County Council 
The Corporate Health and Safety Team (CH&S) in Denbighshire County Council 
(DCC) is the central resource in DCC for professional advice and guidance in relation 
to Health, Safety, Welfare, Fire Safety and Road Risk. The DCC Health and Safety 
team is available to provide a comprehensive advisory support service to schools on 
all matters relating to the Health Safety and Welfare of staff, pupils and others who 
may be affected by the schools activities. 
The responsibilities of this Service Level Agreement are: 
 

• Support schools to help them keep people safe and comply with all current Health 
Safety and fire safety legislation. 

• Provide information and support relating to any changes in schools related H&S 
regulations and standards 

• Provide Health and Safety and driver related training for school staff, Governors and 
pupils where appropriate. 

• Urgent support requests received within the service hours detailed above will be 
responded to promptly. Where practicable on the day of the request being made. 

• Non-urgent support requests received within the service hours detailed above will 
be responded to asap and within five working days. 

• Correspondence will be acknowledged in accordance with the Corporate 
Communications Policy. 
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• Produce an annual Health and Safety report that gives an assessment of 
compliance with statutory regulations. Audit and monitoring reports will be 
provided within 15 working days after completion of the activity. A draft copy will 
be provided for comment before the completed report is submitted. 

• Where a site visit is requested or required it will be arranged for the earliest 
mutually convenient time. 

• To review accident, injury and incident reports to ensure correct completion and 
report to the HSE as required. 

• Urgent and immediate actions will be communicated to schools via a bi-lingual 
Newsflash as soon as reasonably practicable after being brought to our attention. 

• Health and Safety Training supplied through the contract will be at no cost to 
schools.  

 
 
1.3) Head Teacher and Governing Body responsible for the operational control 

of Safety, Health and Welfare Matters 
The Head Teacher as the senior member of the school staff along with the Governing 
Body will identify the requirements for operational control for Health, Safety and 
Welfare matters. They will co-operate with the LA, Corporate Health and Safety Team 
and Cluster Business & Finance Support Team to ensure that the school complies 
with current Health and Safety legislation and its moral obligations.  
The Responsibilities are: 
 

• To provide a focus for Health and Safety matters and co-ordination of the 
school Policy, including its formation and review. 

• To ensure that adequate management arrangements exist for the school to 
comply with the requirements of Health and Safety Legislation and to maintain 
and implement its Health and Safety Policy. 

• To ensure the allocation of adequate resources and time to maintain sound and 
efficient Health, Safety & Welfare Arrangements. 

• To ensure effective communication & co-operation on matters of Health and 
Safety during all school related activities. 

• To ensure that all members of staff identified within this Policy understand their 
specific Health and Safety responsibilities, and to make arrangements to 
monitor their performance. 

• To ensure that each senior member of staff appoints other members of staff as 
necessary to assist in the arrangements for implementing Health, Safety & 
Welfare matters within their respective Key Stages. 

• To ensure that the Policy objectives are met and that the Policy is reviewed as 
appropriate to secure continued compliance with current and modified 
legislation. 

• To ensure effective arrangements for accident, injury and incident reporting and 
investigation are in place. 

• To understand the requirements of and ensure reporting to the HSE is carried 
out as required by the “Reporting of Injuries, Diseases and Dangerous 
Occurrences Regulations 1995” (RIDDOR). 

• To create and chair, a regular forum (Finance & Resources Committee) for the 
discussion of Health and Safety issues between management, staff and other 
interested parties. 

• To seek expert advice on Health and Safety matters as may be appropriate. 

• To ensure that recognised staff trade union representatives are provided with 
appropriate facilities and co-operation so that they may carry out their duties. 
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• To ensure that responsibilities for Health and Safety are set out clearly in job 
descriptions for their staff. 

• To ensure that a robust system for carrying out risk assessments and ensuring 
the necessary control measures are in place.  

• To ensure that all new staff are taken through Health and Safety induction 
training followed by refresher training at suitable intervals. 
 

1.4) Cluster Business & Finance Support Team 
The Cluster Business & Finance Support Team will co-operate with the LA, Head 
Teacher, Governing Body and the Corporate Health and Safety Team in Denbighshire 
County Council, to ensure that the school complies with current Health and Safety 
legislation and its moral obligations.  
The responsibilities of this team are: 
 

• To provide a focus for Health and Safety matters and co-ordination of the 
school Policy, including its formation and review. 

• To liaise with the Head Teacher, Governing Body, Corporate Health and Safety 
Team and other senior members of staff to ensure that effective measures for 
Health and Safety are in place, including suitable and sufficient risk 
assessments, safe systems of work, procedures and other control measures. 

• To ensure effective arrangements for accident, injury and incident reporting and 
investigation are in place. 

• To seek expert advice on Health and Safety matters as may be appropriate. 

• To provide termly Health and Safety tours around the school site with Head 
Teacher and members of the Governing Body. 

• To provide termly Health, Safety and Estates reports to the Head Teacher and 
Governing Body.  

• To ensure that a programme and written procedures exist that details the 
timescales and arrangements for inspection, audit and monitoring of the 
department Health and Safety systems. Please see Appendix 1.  

 
1.5) Caretaker  
The Caretaker is accountable to the Head Teacher for ensuring that site security and 
general maintenance adheres to the rules, expectations and procedures in place for 
Health and Safety.  
 
The specific responsibilities are: 

• Ensuring that the site is secure when opening and closing each day. 

• Keeping all work areas, including boiler house, clean and tidy with no 
obstructions. 

• Routine inspections of all tools and equipment to ensure they are fit for 
purpose, disposing of any that pose risks. 

• Running hot and cold water services prior to the school re-opening after more 
than 5 days’ closure. 

• Promptly report any unsafe equipment or situations directly to the Head 
Teacher, senior member staff or Building Maintenance Helpdesk if necessary. 

 
For further information or guidance, please refer to the ‘A Guide for Denbighshire 
School Caretaker’ document, as is referenced on contents page. 

 
1.6) Teaching and Support Staff 
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Teaching and support staff are accountable to the Head Teacher for ensuring that 
rules and procedures in place for Health and Safety are interpreted and implemented 
correctly. 
The specific responsibilities are: 

• To ensure that activities carried out by employees or pupils will not create risks 
to other employees, pupils, members of the general public. 

• To ensure that risk assessments are carried out and recorded and that suitable 
and sufficient control measures are put in place as a result.  

• To ensure that the Policy, procedures and relevant rules and regulations are 
communicated to and readily available to all employees, pupils and others as 
may be necessary. 

• To ensure that pupils understand instructions for Health and Safety and to 
monitor their compliance. 

• To ensure that the Safety, Health and Welfare of pupils and others who may be 
affected by activities under their control is not put at unreasonable risk. 

• Promptly report any unsafe equipment or situations directly to the Head 
Teacher or senior member of staff. 

 
1.7) All School Staff 
All staff MUST ensure that:  
 

• They are fully conversant with the school Health and Safety Policy. 

• That they co-operate fully with their employer to allow the school to meet its 
statutory duties. 

• They undertake any Health and Safety training provided by the Head Teacher 
or Corporate Health and Safety Team. 

• That they take reasonable care of themselves and others who may be affected 
by their acts or omissions. 

• Not to intentionally or recklessly interfere with or misuse anything provided in 
the interest of Health and Safety. 

• All injuries, incidents, dangerous occurrences and near misses are immediately 
reported to the appropriate person. 

• They are fully conversant with all Fire procedures applicable to the area they 
are working in. 

• All equipment provided for personal safety shall be used in accordance with 
training received and is maintained in good condition for use with all defects 
being reported. 

• They must use all work items provided by the school correctly and in 
accordance with training and instructions received.  

• Promptly report any unsafe equipment or situations directly to the Head 
Teacher or senior member of staff. 

• Check the classroom / work area and equipment is safe before use. 

• Ensure that all classrooms / work areas are kept tidy and any unwanted items 
are disposed of. 

• Store heavy items low down to reduce the risk of injury from falling or handling. 
 
1.8) Trade Union Safety Representatives 
Staff representatives representing the staff in their workplace regarding matters of 
Health and Safety at work, will consult and co-operate with the Head Teacher and 
others with specific Health and Safety responsibilities to help to promote and develop 
measures to ensure the Health, Safety & Welfare of their colleagues. 
Specifically they: 
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• Make representation to the Head Teacher or appointed senior member of staff 
on any general or specific matter affecting the Health and Safety of employees, 
pupils, parents, visitors, contractors or the general public in their workplace. 

• Investigate in association with the Head Teacher or appointed senior member 
of staff and a Health and Safety specialist, any potential or actual hazards in the 
workplace and examine the causes of accidents. 

• Carry out Termly safety inspections with the Head Teacher or appointed senior 
member of staff in accordance with an agreed programme. 

• Represent employees in the workplace in consultations with officers of the 
Health and Safety Executive (HSE). 

 
1.9) Pupils, Parents, Visitors, Contractors and Others 
Every person has a legal and moral responsibility for Health and Safety because their 
actions or inactions may put themselves or others at risk. The duty of care that rests 
with all individuals will be clearly communicated throughout the school and during all 
activities. This message will be regularly reinforced and reiterated in a clear manner 
that identifies expected standards and methods of reporting issues. 
The following actions will also be undertaken: 
 

• All pupils will be registered during the school day or sign in and out at main 
reception, as appropriate. 

• All visitors and contractors are to sign in and out at main reception and wear an 
identification badge throughout their visit. 

• All visitors and contractors will be given information, in the form of a leaflet 
(Appendix 2), explaining what is expected in terms of their Health and Safety 
responsibilities. 
 

 

2) Finance & Resources Committee 
 

A Committee made up of representatives from the Governing Body, Senior Leadership 
Team, Cluster Business & Finance Team and school staff will meet every term to 
discuss any Health and Safety issues. This Committee will provide a forum for 
consultation with regard to all Health and Safety matters related to the school and its 
activities. This meeting will form part of the Finance & Resources Committee. 
 
Please see Terms of Reference for the Finance & Resources Committee in Appendix 
3. 
 
 

3) Arrangements for Health and Safety 
 

These arrangements deal with how the functions allocated to individuals are carried 
out. 
 

• The school will develop through its Health and Safety organisation a systematic 
program of risk assessments to control the risks from all of its activities and 
operations. 

• Outcomes of risk assessments will be used to formulate safe systems of work 
and other control measures. 

• Documentary records will be maintained of all risk assessments, safe systems 
of work and other control measures. 
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• All Health and Safety information will be made available to everyone who has 
due cause to have knowledge of it. The information will be available through the 
Head Teacher or senior member of staff. 
 
 

4) Fire 
 

Emergency exits and assembly points are clearly identified by safety signs and 
notices. An annual Fire Risk Assessment of the premises is carried out by 
Denbighshire County Council and can be viewed in the school’s fire file, held by the 
caretaker. The schools Fire Emergency Plan outlines the procedures in the event of a 
fire. 
 
Emergency evacuations are practiced at least once a term and logged in the school’s 
fire file.  
 
Fire alarm testing and fire-equipment checks are carried out weekly and logged in the 
school’s fire file. 
 
The school will have a ‘Personal Emergency Evacuation Plan’ in place for those with 
additional needs, which can be found in the fire file. These are reviewed annually or as 
is required. 
 
For further information or guidance, please refer to the school’s fire file which is 
located in reception. Please see Appendix 4 for the school’s ‘Rules In The Event of 
Fire’ procedures, and Appendix 1 detailing the summary of all fire related inspections, 
audits and monitoring.  
 
 

5) Lockdown 
 

Emergency evacuations are practiced at least once per academic year.   
 
For further information or guidance, please refer to the school’s ‘Lockdown Procedures 
Policy’ as is referenced on contents page. 

 
 
6) First Aid 

 
The school has arrangements in place for the provision of First Aid during the working 
hours of the school week. In any instance where First Aid is required, staff should 
follow the First Aid and Illness Procedures, which can be found in the Health and 
Safety file in reception.  
 
First Aid boxes and equipment are located at various locations around the school site 
and are clearly identified (Appendix 5). This equipment will be regularly replenished 
as necessary by designated person. 
 
There will be a sufficient number of First Aiders on site at all times. All appropriate 
training and qualifications will be kept up to date and monitored regularly. Please see 
Appendix 5 for list of current First Aiders. 
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7) Welfare 
 

7.1) Sun Protection 
 
During Summer months, or when prolonged exposure to the sun is expected, all 
parents / guardians are advised to provide sun cream and a sun hat for their children 
to wear whilst outside.  
 
Parents, guardians and pupils will be expected to apply their own sun cream prior to 
coming to school. Sun creams can be brought to school for pupils to apply more if 
necessary. 
 
School staff are not permitted to apply sun cream to any pupils. 
 
7.2) Transport 
 
Only transport where seatbelts are provided will be used by the school. Pupils will be 
instructed to use seatbelts at all times.  
 
7.3) Managing Healthcare Needs 

 
For further information or guidance, please refer to the school’s ‘Managing Healthcare 
Needs Policy’ as is referenced on contents page. 
 
 

8) COSHH 
 
Schools are required to control hazardous substances, which can take many forms, 
including: 
 

▪ Chemicals 
▪ Products containing chemicals 
▪ Fumes 
▪ Dusts 
▪ Vapours 
▪ Mists 
▪ Gases and asphyxiating gases 
▪ Germs that cause diseases, such as leptospirosis or legionnaires disease. 

 
Control of substances hazardous to health (COSHH) risk assessments are completed 
by DCC Cleaning Team and Caretaker, and circulated to all employees who work with 
hazardous substances. Staff will also be provided with protective equipment where 
necessary. 
 
Our staff use and store hazardous products in accordance with instructions on the 
product label. All hazardous products are kept in their original containers, with clear 
labelling and product information. 
 
Any hazardous products are stored in locked store rooms and are disposed of in 
accordance with specific disposal procedures. 
 
Please refer to individual COSHH risk assessments for further information which can 
be located in the Health and Safety file held in reception. 
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9) Lone Working 
 

Lone working may include: 
▪ Late working 
▪ Weekend working 
▪ Caretaker duties 
▪ Working in a single occupancy office 

 
Potentially dangerous activities, such as those where there is a risk of falling from 
height, will not be undertaken when working alone. If there are any doubts about the 
task to be performed then the task will be postponed until other staff members are 
available. 
 
If lone working is to be undertaken, a colleague, friend or family member will be 
informed about where the member of staff is and when they are likely to return. 
 
The lone worker will ensure they are medically fit to work alone. 
 
For more information, please refer to the ‘Lone Working Procedures Policy’ as is 
referenced on contents page. 
 
 

10) Working at Height 
 

We will ensure that work is properly planned, supervised and carried out by competent 
people with the skills, knowledge and experience to do the work. 
 
In addition: 

▪ Pupils are prohibited from using ladders 
▪ All site ladders will be retained in locked store rooms 
▪ Staff will wear appropriate footwear and clothing when using ladders 
▪ Before using a ladder, staff are expected to conduct a visual inspection to 

ensure its safety 
 
For more information, please refer to the school’s ‘Working from Height’ risk assessment 
and ‘A Guide for Denbighshire School Caretakers’ document, as is referenced on 
contents page. 
 
 

11) Manual Handling 
 

It is up to individuals to determine whether they are fit to lift or move equipment and 
furniture. If an individual feels that to lift an item could result in injury or exacerbate an 
existing condition, they will ask for assistance. 
 
The school will ensure that staff receive basic manual handling training.  
 
For more information, please refer to the school’s ‘Manual Handling’ risk assessment 
and ‘A Guide for Denbighshire School Caretakers’. 
 
 

12) Off-Site Visits 
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When taking pupils off the school premises, appropriate risk assessments should be 
completed and procedures followed in accordance to the Educational Visits Policy. For 
more information and guidance, please refer to the school’s ‘Educational Visits Policy’ 
as is referenced on contents page. 
 
 

13) Lettings 
 

This Health and Safety Policy applies to those who hire any aspect of the school site. 
For more information, please refer to the ‘Lettings Policy’ as is referenced on contents 
page. 
 
 

14)  Violence at Work 
 

We believe that staff should not be in danger at work, and will not tolerate violent or 
threatening behaviour towards our staff. 
 
All staff will report any incidents of aggression or violence (or near misses) directed to 
themselves to the Head Teacher, senior member of staff or Governing Body 
immediately. This applies to violence from pupils, visitors or other staff. 
 

 

15) Smoking & Vaping 
 

In accordance with the Welsh Government’s ‘Smoke-Free Premises and Vehicles 
(Wales) Regulations 2020’, smoking and vaping is not permitted anywhere on the 
school site. 
 
 

16) Infection Prevention and Control 
 

The school follow the guidance published by Public Health Wales and Denbighshire 
County Council when responding to infection control issues. The school will encourage 
staff and pupils to follow good hygiene practice, as is documented in the school’s 
‘Infection Prevention and Control Plan’ as is referenced on contents page. 
 
For more information, please refer to the school’s ‘Infection Prevention and Control 
Risk Assessment’ which is located in the Health and Safety file held in reception. 
 
An annual Infection Control audit will be carried out where procedures are reviewed 
and standards assessed. These audits can be found in the Health and Safety file held 
in reception. 
 
 

17) New and Expectant Mothers 
 
As per the Denbighshire County Council ‘Parental Policy’, risk assessments will be 
carried out whenever any employee notifies the school that they are pregnant. These 
risk assessments are kept on personal HR files and electronically. 
 



 

[Type here] 
 

HEALTH AND SAFETY POLICY LLANFAIR DYFFRYN CLWYD 

For more information, please refer to the Denbighshire County Council ‘Parental 
Policy’ as is referenced on contents page. 
 
 

18) Occupational Stress 
 
We are committed to promoting high levels of health and wellbeing and recognise the 
importance of identifying and reducing workplace stressors through risk assessment. 
Systems are in place within the school for responding to individual concerns and 
monitoring staff workloads. 
 
Access to the Denbighshire County Council ‘Employee Assistance Programme’ is 
available to all school staff. This is a free of charge service which provides support and 
guidance of occupational health and wellbeing. For more information please refer to 
the Denbighshire County Council intranet or HR Department. 
 
For additional information and guidance, please refer to the Denbighshire County 
Council ‘Procedure – Attendance at Work’ document as is referenced on contents 
page. 
 

19) Accident Reporting 
 

All accidents, injuries, incidents, near misses and complaints will be reported on a 
Denbighshire County Council ‘Accident / Incident Reporting Form’. There is an  online 
form accessible to staff to report to the Local Authority. Staff have access to accident 
slips that are used to notify parents. Appendix 6 shows an example of the 
Accident/Incident Reporting Form. 
 
As much information as possible will be entered onto the forms to enable investigation 
and analysis of data. A record of these reports will be held in the Health and Safety file 
and will be retained by the school for a minimum of 3 years, before being securely 
disposed of. 
 
All reported accidents, injuries, incidents, near misses and complaints will be 
investigated to an appropriate level with a view to learning from them. 
  
Incidents will be reported to the HSE as defined by the “Reporting of injuries diseases 
and dangerous occurrences regulations” (RIDDOR). 
 
 

20) Training 
 

Staff will be provided with Health and Safety training as part of their induction process, 
and annually thereafter. All staff upon attending training must sign the ‘Health and 
Safety - Staff Record’, which is located at the front of the Health and Safety file.  
 
Staff who work in high risk environments, such as with pupils with additional learning 
needs (ALN), are given additional training as and when required.  All staff upon 
attending training must sign the ‘Health and Safety – Additional Training Record’, 
which is located at the front of the Health and Safety file. 
 

21)  Monitoring 
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The effectiveness of the Health and Safety Policy and the standards of Health and 
Safety achieved in the school will be actively monitored. Policy issues will be 
discussed during the Finance & Resources Committee meetings, teaching and 
support staff meetings to identify whether the Policy is being effectively pursued and 
whether satisfactory standards of safety performance are being achieved. 
 
Health and Safety tour: 

• Formal planned safety tours of the school and its activities will be programmed 
to take place every term.  

• The inspection team will consist of the Head Teacher, members of the 
Governing Body and representative from the Cluster Business & Finance 
Support Team. 

• The tour will not aim to cover the whole estate in one attempt, however all 
areas will be covered within a twelve month period. 

• The tours will be recorded and an action list drawn up that identifies actions 
required, action owners, resources required and time scales. Actions will take 
the form of immediate remedial actions and longer term actions aimed more at 
dealing with root causes.   

• Outstanding safety related actions will be stored in a way that enables easy 
access and prioritisation. 

 
Informal safety inspection: 

• On a daily basis all teaching and support staff will identify Health and Safety 
issues that require action.  

• Staff will report all significant issues to the Head Teacher or senior member of 
staff. 

• Where necessary school activities will be halted to prevent unreasonable risk to 
the Health, Safety and Welfare of anyone who may be affected by the activities. 

 
Health and Safety Inspection, Audit and Monitoring Summary: 

• The school will have a ‘Health and Safety Inspection, Audit and Monitoring 
Summary’ document, detailing both the action and frequency of all inspections, 
services, and audits for the site (Appendix 1). 

 
Staff meetings: 

• Health and Safety will be on the agenda of each staff meeting. Staff will be free 
to discuss any issues they have. 

 
Support staff meetings: 

• Health and Safety will be on the agenda of each support staff meeting. Staff will 
be free to discuss any issues they have. 

 
Pupil information: 

• Pupils will be made aware of the requirement for creating and maintaining a 
safe and healthy school environment. Pupils will be encouraged to participate in 
feeding back and supporting Health and Safety issues. 

 

 
 

Review 
 

This Policy will be reviewed annually or sooner as appropriate. Earlier reviews will 
occur if there are any significant changes to the school circumstances.  
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Policy version: 1:1 

 
This policy was agreed by Ysgol Llanfair Dyffryn Clwyd Governing Body on 8/11/22. 
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Appendix 1:  
 

Fire related inspections, audits and monitoring.  
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Log Book kept in the Fire Safety File in the care of the School Caretaker.  
 
 
 
 
 

Appendix 2: 
Canllawiau ar gyfer ymwelwyr i’r Ysgol. 
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Appendix 3:  
Terms of Reference for the Finance and Resources Sub-committee 
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Appendix 4: 
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1. Emergency Evacuation Procedures – Instructions in each room 

within school.  
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2. Emergency Evacuation Procedures – Additional instruction for 

the Main Hall. 
 

 
 
 

3. Emergency ‘Lockdown’ Procedures. 
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Appendix 5: First Aid  
 

1. Notice for the location of a First Aid Box.  
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2. Poster displaying the First Aiders in School. 
 
 

 
 
 
 
Appendix 6:  
Local Authority - Accident / Incident Reporting On-line Form  
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